Changing Student Passwords in Accelerated Reader
How to edit a single student record:
1) While viewing the Students management screen (Go menu > Students):

a) Click on the name of the student whose record you want to edit.

b) Click the [Edit] button.

2) Press the <Tab> key to move to the password field.  Change the password as needed.  At Hightower Trail, we require that the password be set to the student’s id number.
3) Click the [OK] button to accept your changes and close this dialog box. 

Deleting a Reading Practice Quiz from a Student’s Record

Things to know:
· If you have more than one class, you will need to select the class you want to work with from the Classes dialog box.

· Since we all log in with Administrator access, you can delete a quiz from any student’s record so be careful when using this function.

· We do not back-up our AR database so once you delete a quiz from a student’s record, it cannot be recovered.

How to delete a quiz from a student’s record:

1) While viewing the Reading Practice management screen (Go menu > Reading Practice), click on a student’s name.

2) Select the Quizzes tab, and then click on the quiz you want to delete.

3) Click the [Delete] button.

4) Click the [Yes] button to confirm the deletion.

