Windows Movie Maker CHEAT SHEET

STEP 1: 

1. Click START in bottom left corner of screen

2. Select PROGRAMS

3. Open Windows Movie Maker

STEP 2: Name and Save YOUR Film Project

1. Click FILE and select Save Project As

2.    in the SAVE IN drop down located at the top of the box select and open your SPECIFY LOCATION HERE

3    Name your file and SAVE

    Use this format  -  SPECIFY name here (ie: class number-LastName&LastName-Topic

                EX:  Provide example file name (ie: 3-Parsons&Smith-Apartheid)

4. SAVE after every step to ensure you do not lose your work!!!!! You cannot trust computers!

STEP 3a:  To insert Text on your FIRST SLIDE

1. From EDIT MOVIE menu select Make Titles or Credits

2. from the menu Click ADD TITLE AT THE BEGINNING OF MOVIE

3. Type text into box 

4. You can make changes to your text box by using the CHANGE TITLE ANIMATION and CHANGE THE TEXT 

            *NOTE: Keep in mind that as you select your title animations that some selections will limit 

              the amount of text.

STEP 3b:  To insert Text on subsequent SLIDES

1. From EDIT MOVIE menu select Make Titles or Credits

2. from the menu Click ADD TITLE AT THE BEGINNING OF MOVIE

3. Type text into box – change animations and text as in STEP 3

STEP 4: Import Images

  * Note: Images MUST be saved onto the same drive on which you are creating your movie. Images 

     cannot be copied and pasted or added from another drive.

*Save images into a file under your student number

1. In left side menu under CAPTURE VIDEO select Import Pictures 

2. from the LOOK IN Drop Down Menu find your folder

3. to Import ALL images into your movie from your file …

         -HOLD DOWN THE LEFT SHIFT KEY - CLICK ON THE FIRST IMAGE AND ON LAST IMAGE

           IN YOUR FOLDER… this will highlight all of the file names

         -THEN let go of the SHIFT KEY and CLICK IMPORT and wait a few moments.

       4. When all images have imported click SAVE!!!

       5. Images are viewed and arranged from the SHOW COLLECTIONS under EDIT MOVIE menu

To arrange images – select STORYBOARD 

1. Click and drag photos into STORYBOARD at bottom of screen

2. Slides can be rearranged by clicking and dragging 

3. Click SAVE 

STEP 5: To insert Text over Images

1. From EDIT MOVIE menu select Make Titles or Credits

2. Click once on the image slide at the bottom 

3. from the menu Click ADD TITLE ON THE SELECTED CLIP

4. Type text into box – change animations and text as in STEP 3

               *NOTE:  By selecting the SHOW TIMELINE view you will see three sections. TEXT OVERLAYS can be

                viewed in this section and should be aligned with the image file in the VIDEO section.

       5. IMPORTANT: Limit images to a maximum of 25 – your movie will not convert if the Video File is too large.

       6. If RED Xs appear in your movie this means an image or music file used is INVALID because

            it is from a different FILE LOCATION – ALL IMAGES AND MUSIC MUST BE SAVED TO 
            THE SAME DRIVE in which you create your movie project.
THE MECHANICS – Tips and Cautions

To make Adjustments in the TIMELINE view

       1. Expand your view by clicking the + symbol above the word VIDEO – this will space out your slides and allow 

            you to more change the duration of an image, text or music selection

        2.  Adjust the duration of slides by clicking on the slide once, go to the end of the slide slowly and watch for

             a red arrow to appear, click and drag.

        3. Make sure TEXT OVERLAYS are aligned below the correct image and that TEXT SLIDES and TEXT

            OVERLAYS are not together… this will result in two sets of words over one another in your video.

        4. Save OFTEN, the Movie Maker program frequently freezes and must be restarted

STEP 6: bells and whistles  TO ADD MUSIC:

1. from CAPTURE VIDEO menu select Import Audio or Music

 *NOTE: music file must be saved to the same drive from which images are saved. Again, music

   cannot be dragged or copied into the movie maker.

2. in the drop down LOOK IN select the Music File saved in your drive

3. click on the music selection and then click Import at the bottom  

4. CHANGE the view of your Story by clicking SHOW TIMELINE (It will now say SHOW STORYBOARD)  

5. click and drag your music file into the Audio/Music line – adjust duration – See Mechanics section 

6. Fade music in or out from the CLIP -> AUDIO menu at the top of the screen

7. click SAVE

STEP 7:  more bells and whistles  ADD VIDEO EFFECTS AND VIDEO TRANSITIONS 

       1.  Start in the STORYBOARD view (It will say SHOW TIMELINE)

       2.  From EDIT MOVIE menu select VIEW VIDEO TRANSITIONS

       3.  TRANSITIONS can be previewed by clicking the TRANSITION then clicking PLAY in the 

            preview box on the right

       4.  Install a TRANSITION by dragging it onto the small slideboxes seen between your image/text slides.

       5. From EDIT MOVIE menu select VIEW VIDEO EFFECTS

       6. VIDEO EFFECTS can be previewed as in step 3 above.

       7. Install an EFFECT by dragging it onto the slide.

       8. IMPORTANT: Limit TRANSITIONS and EFFECTS to a maximum total of 20 – your movie will not convert if 

           the Video File is too large.

STEP 8: To CONVERT YOUR VIDEO

       1.  CAREFULLY proof your video – ensure that Text Slides remain long enough to be read, Text Overlays are        

             aligned to image slides, and music selections does not continue past the end of your video.

       2.  From the FINISH MOVIE menu select SAVE TO MY COMPUTER  

       3.  Into first line of gray box enter MOVIE FILE NAME – see STEP 2 Direction 3

       4.  Next to the second line of gray box CLICK BROWSE and search select the FILE LOCATION 

            used in STEP 2 Direction 2

       5.  CLICK NEXT at bottom of gray box, select NEXT again and allow movie to convert.

       6.  Your file will now be a WMV file and may be played with Windows Media Player

       7.  VIEW AND ENJOY WITH PRIDE!!!
